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Collegio Universitario dei Cavalieri del Lavoro

“Lamaro-Pozzani” – Rome
Regulations
On taking up residence in the College all students are required to accept and observe the following rules and to continue doing so until they leave. Section II of the Regulations also applies to students staying at the College as part of exchange or collaboration programmes with other cultural institutions, who will also be given a copy.
Section II: Access to College facilities and general rules of behaviour
Art. 5 – Use of bedrooms
At the start of each academic year all residents must sign a declaration taking responsibility for the furniture in their room, confirming that it is in good condition and accepting responsibility for any damage that may occur. At the end of the year, or the student’s period of residence, a second declaration will be made, marking the end of this responsibility. Two copies will be made of these declarations, which will be countersigned by the College’s general manager. Residents are required to inform the general manager of any significant changes in the condition of the furniture as well as any malfunctioning.
Residents are responsible for any damage to their room or its contents, as well as damage caused to the communal areas. If others are involved in the damage, all involved will be held equally responsible.  

Residents are required to give access to cleaning and maintenance staff according to schedule and in any case between 9.30 and 12.30 daily; such access must not be refused or obstructed in any way. Each room is provided with bed linen and hand towels; students must provide their own bath towels. Details of laundry services will be provided at the start of the year. Residents are requested to make their own beds daily.

Washing may not be hung in the bathrooms or corridors or at the windows. A drying rack is provided in the laundry. Residents may not bring furniture, equipment or kitchenware from other parts of the College into their rooms. It is forbidden to hang pictures or other objects that could damage the walls.

Residents are required to allow the general manager to enter their rooms in order to check the condition of the furniture and to ensure that the rules in Article 6 are being observed. Notice will be given in person of such requests for access, this may also be done by phone or face to face. Access to the rooms is permitted in case of danger or emergency. 

 Residents are required to maintain appropriate standards of dress and behaviour. 

Art. 6 – Observance of legal and other safety requirements
The following are strictly prohibited: heaters and stoves of any kind used for heating or for cooking or reheating food, as well as any electric fires, or heaters powered by solid, liquid or gas fuels. Smoking is strongly discouraged, especially when others are present. 
Smoking is forbidden in the offices, work areas and communal areas. Repairs must not be undertaken to the electrics, plumbing, or the furniture in the rooms. Staff should be notified of any malfunctioning of electrical, plumbing or heating systems or any other potential damage to rooms or communal areas. 
In case of fire, raise the alarm immediately by calling the fire safety officer or other appropriate personnel, or by setting off the fire alarms, as set out in the evacuation plan. 
Residents are required to follow the rules set out in the evacuation plan (attached to this document) and to attend fire drills and other fire practices. It is forbidden to touch or interfere with firefighting equipment such as extinguishers, smoke alarms or hydrants. 
The total amount of electricity used in the rooms at any one time must not exceed 1.5 Kw (1500 Watts).

Art. 7 – Guests
The only guests permitted in the rooms are family members, subject to prior notification having been given. Friends and colleagues may be entertained in one of the sitting rooms located on each floor or in the communal areas, again subject to notification. No guests may enter or remain in the building after midnight. 
Art. 8 – Dining hall
The dining hall is open as follows:

Breakfast
7.30 -10.00.
Lunch

Self-service available between 12.45 and 14.30 (13.00 to 14.00 on weekends and public holidays).

Dinner

October-May, Mondays and Thursdays, a sit-down dinner is served at 20.15. On other days self-service is available between 19.30 and 20.45 (Sundays and public holidays 19.30 - 20.30).

Guests may attend at a cost which will be communicated at the start of the academic year, together with means for informing the College of any absences. Parents are very welcome to visit the College. 
Art. 9 – Entry to College premises and security
Access to the College is by means of a personal ID card which must not under any circumstances be given to anyone else. The entrance to the College is monitored by CCTV. Please ensure that the outside gates are always kept closed. 
As part of their responsibilities to the community as a whole, residents are required to take turns occasionally manning the entrance booth to the College in the evening until midnight according to a rota drawn up by the office. 
Except in case of emergency, it is absolutely forbidden to use the emergency exits or fire escapes to enter or leave the College. 
Parking spaces will be allocated by the College office until there are none left. Cars and motor cycles must not be parked under the portico or the main entrance or across fire escapes. 
Art. 10  – Use of computer systems
Computers provided by the College must be used in a way that respects the needs of all and for the purposes of teaching, learning and research. Residents have free access to the College’s computers and network subject to the rules set out in Annex A. Residents are responsible for respecting the current laws regarding security, privacy and copyright.

Art. 11 – Use of the gym and other communal areas
Residents are requested to show respect and consideration for others when using the gym and the equipment it contains.
In all communal areas (such as TV rooms, study rooms etc) residents are reminded that they should not disturb others by making excessive noise etc. Social gatherings may be held in the communal areas only with the explicit permission of the Director of the Scientific Committee of the College (from now on Director).  

Art. 12 –Suspension or expulsion for disciplinary reasons
Any infringement of the rules laid out in Articles  5, 6, 7, 9, 10 and 11 may lead to temporary suspension or even expulsion depending on the severity of the infraction. The Director has sole responsibility for disciplinary matters and will make recommendations for action to the Federation. Similar measures will be taken in cases of serious misbehaviour in relation to staff or guests of the College while they are carrying out their activities, or any behaviour that is damaging to the reputation of the institution.

*   *   *

By signing these Regulations the student takes full responsibility for their relationship with the College and their colleagues. In case of sudden and severe illness, the student’s family will be contacted, in the absence of written instructions to the contrary. These Regulations can be altered or expanded on instructions from the Federation’s Education Committee. Any such changes will be communicated to students. 
